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1.001me moJioxKeHus.

1.1. Hacrosimee I[lonoxeHnue pa3paboTaHO B UENSAX 3alUTHI MEPCOHATBHBIX
JAHHBIX PabOTHUKOB M oOyuaromuxcs HerocymapcTBeHHOro 00pa3oBaTeIbHOTO
YaCTHOTO YUPEXKACHHUS JOMOJHUTEILHOTO NpodhecCUOHAIBLHOTO 00pa3oBaHUs
«Cubupckuit MEKpPErnOHaIbHbIN 00pazoBaTenbHbII LEHTP» oT
HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

1.2. Hacrosimee Ilomosxenue pa3paboTaHO B COOTBETCTBHHM C TpPEeOOBAHUAMU
Konctutynun Poccuiickonn  @Pepnepanuu, TpynoBoro koxekca Poccuiickon
Oenepanyu, PenepanbHoro 3akoHa oT 27.07.2006 r. Ne 152-®3 «O
NEPCOHANIbHBIX JAaHHBIX» U OMPENEsieT 0COOEHHOCTU 00pabOTKHU MEepCOHATBHBIX
JAHHBIX pPaOOTHUKA.

1.3. COop, xpaHeHHE, HCIOJB30BAaHHUE M PACHPOCTpPaHCHHE HHGOPMAIMH O
YAaCTHOM JKM3HM Jua 0€3 MNUCBMEHHOTO €ro corjacusi He JIOMyCKAaroTCs.
[lepcoHanbHble  AaHHBIE  OTHOCATCS K  KAaTeropud  KOH(PUIACHIHUAIBHOU
uH(popManuu.

1.4. PexuM KOH(PHUICHIUATBLHOCTH TEPCOHAIBHBIX JaHHBIX CHUMAETCs B
CiIydasix 00€3TMYMBAHUS WU TI0 UCTEYEHUH 75 JIeT CpoKa XpaHEHHUs, €CIIM HHOE HE
OMPEJIEIIEHO 3aKOHOM.

1.5. JlomKHOCTHBIE JHUIA, B OO0S3aHHOCTh KOTOPBIX BXOJUT BEJICHHE
MEePCOHAIBHBIX JAHHBIX COTPYJHHMKAa M oOOydaromierocsi, 00si3aHbl 00ECIEeYUTh
KOXJIOMY BO3MOXXHOCTh O3HAaKOMJICHHSI C JOKyYMEHTaMHM U MaTepuajaMu,
HEMOCPEJCTBEHHO 3aTParMBalOIIMMU €ro MpaBa M CBOOOJBI, €CJIM HWHOE HE
MPEAYCMOTPEHO 3aKOHOM.

1.6. TlepcoHanbHbIe TaHHBIE HE MOTYT OBITh UCIIOJIb30BAHbBI B LEJSX MPUUUHEHUS
MMYIIECTBEHHOTO M MOpPaJIbHOTO BpeAa TpakJaHaM, 3aTPYIHEHUS pean3aluu
npaB u cBoOoj rpaxnan Poccuiickoit ®@eaepanun. OrpaHnueHue MpaB TpaxkiaaH
Poccuiickoii @eaepanii Ha OCHOBE MCHOJB30BaHMS HMHPOpMALMH 00 HX
COLMAIBHOM  MPOUCXOXKIEHUHU, O PacoOBOM, HAUMOHAIBHOW,  SI3BIKOBOW,
PENUTMO3HON W TAPTUMHOM MNPUHAIJICKHOCTA 3alpelleHO0 M KapaeTcs B
COOTBETCTBHH C 3aKOHOJIaTE€IICTBOM.

1.7. MOpugnyeckne u GU3HMYCSCKHE JHUIA, B COOTBETCTBUH CO CBOHUMH
MOJITHOMOYMSIMU ~ BJIafieromue WHGOpMaIMein o TrpakaaHax, I[Oodydalmue |
UCIIOJIB3YIONINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepannn 3a HaApyIICHUE PEKUMA 3alUTHI, 00paOOTKH U MOpsIKa
MCIIOJIb30BaHUs ATON HH(pOpMaITIH.

1.8. HemnpaBoMepHOCTb JAEATEILHOCTH OPraHOB TOCYAApPCTBEHHOW BJIACTH H
opraHu3anuii 1Mo cOOpy NEPCOHANBHBIX JaHHBIX MOXET OBITh YCTaHOBJICHA B
CyeOHOM TOpsiIKE MO TpPeOOBaHUIO CYOBEKTOB, COTJIACHO 3aKOHOJATEIHCTBA
Pocculickon ®@enepanumu.



1.9. Hacrosmee nonoxenue yreepxaaercsa gupekropom HOUY IIIO « CMOL».

2.JlepeyeHb TOKYMEHTOB H CBeI€HHH, COAEPKAIIMX MEePCOHATbHbIE TaHHbIE.

21. K IMCPCOHAJIBHBIM JaHHBIM OTHOCHUTCA:

. CBenenus, cofepxKaliuecs B y10CTOBEPEHUH JIUYHOCTH;

. Hudopmanus, coaepsaniasicsi B TpyI0BOM KHIKKE,

. HNudopmanus, cozepKaascs B CTPaxoBOM CBUJCTEILCTBE
roCyJapCTBEHHOIO IEHCUOHHOIO CTPAaXOBAHMS;

. JIOKyMEHTBI BOMHCKOIO y4eTa (IIpy UX HATMYUN);

. WNupopmanusa 06 06pazoBaHuy, KBAIM(UKALMYA WIK HATMYUH CIELMATIBHBIX
3HAaHUU WIN NOJATOTOBKY;

. Wupopmaniusg MEIUIIMHCKOTO XapakTepa, B Clydasx, MPeAyCMOTPEHHBIX
3aKOHO/IATEIbCTBOM;

. WHble TOKYMEHTBHI, COJEPKAILNE CBEJICHUS, HEOOXOANUMBIE JIJIs1 ONIPEACICHHUS

Y UCHIOJIHEHHUS TPYJIOBBIX OTHOILIEHU U TPOBEACHUS 00pa30BaTEIBHOIO MPOIIECCa;
2.2. Anvunuctpauusa OpraHuzanuu  00€CHeYMBAEeT 3alllUTy IEePCOHATbHBIX
JaHHBIX PAa0OTHUKOB M OOYYArOIIMXCS, COACP)KAIIMXCSA B UX JIMYHBIX JI€Jax, OT
HEIIPaBOMEPHOI'0 UCIIOJIb30BAHMS WU YTPATHI.

3. Ilopsaaok noryyenusi, 00padoTKH, XPAHCHUA W UCIIOJIb30BAHNS
MEePCOHAIBHBIX JAHHBIX PA0OTHUKOB U 00y4alOIIMXCH.

3.1. Ilpu monydenun, oOpabOTKe, XpaHEHUH M TIepeade MePCOHATBHBIX TaHHBIX
pabOTHUKOB U o0ydaromuxca aaMuHucTpanus Opranu3anuu o0g3aHbl coOI01aTh
CeAyIoIIe TPEOOBaAHUS:

3.1.1. OGpaboTka mNEpPCOHANTBHBIX JAHHBIX PAOOTHUKOB U  OOyYarOIIMXCS
Opranuzanuu ocyIiecTBIsIeTcsS B Lelsax cobmoaeHus Koncrturymun Poccuiickoit
®enepaunn, (enepaabHbIX 3aKOHOB UM HHBIX HOPMATUBHBIX IPaBOBBIX AaKTOB
Poccuiickoit @enepanun u obecniedeHus: mporecca OOydyeHHUS W WHBIX BHUJIOB
JESITETbHOCTH, OCYILIECTBIIAEMbIX OpraHu3annen.

3.1.2. IlepcoHanbHble JaHHBIE CIEAyeT IMOJNyYaTh JUYHO Yy pabOTHHKA W
oOydaromierocss  (poaurtened, 3aKOHHBIX  mpeacraBurenei). B cioyuasax
BO3HUKHOBEHUSI HEOOXOIMMOCTH MOTYUYEeHHs IEPCOHAIBHBIX JaHHBIX paOOTHHUKA U
OOy4JaromIerocsi y TPEThbe CTOPOHBI CIEAyeT H3BECTHUTh 00 TOM paOOTHHKA H
oOydJarolerocsi 3apaHee, MNOJYYUTh €ro MHCbMEHHOE COrJlacue M COOOUIUTH
paboOTHUKY M O0ydaromemMycs O LeJsIX, IpeIrnoiiaraeMoro UCTOYHUKA U Criocodax
MOJIYYeHUS IEPCOHATBHBIX JaHHBIX.

3.1.3. mpu omnpeneneHun o00ObEeMa M COJEPKAHUS MEPCOHATBHBIX JIaHHBIX
paboTHMKa W oOydvarouierocs, padoToAareslb PYKOBOACTBYETCS HACTOSAIIMM



[lonoxenuem, Koncturynuen PO, Tpynoeim komekcom PO u  wuHbIMEH
(benepanbHBIMU 3aKOHAMU.

3.2. O0paboTka NEPCOHANBHBIX JAHHBIX pabOTHHKA W  O0ydYarolerocs
OCYILECTBISIETCS sl 00ecneyeHns COOIIOICHUSI 3aKOHOB M MHBIX HOPMATHBHO-
IPAaBOBBIX AaKTOB B LENAX COACHCTBUS pPaOOTHUKY H oOOyyaiomemycs B
TPYAOYCTPOICTBE, MEHCHOHHOM OOECHEUYEeHUH, OOyYEeHUU M TMPOJBIKEHUU IO
ciyx0e, oOecrieyeHUM JUYHOW O€30MaCHOCTH pabdOTHHKA U OOydarolierocs,
KOHTPOJII KayecTBa M KOJUYECTBA BBIIIOJHIEMOW pabOThl, OIUIATHI TPYJa,
obecrniedyeHus COXPAaHHOCTH UMYIIECTBA, HOJIb30BaHUS JABrOTaMH,
IPEyCMOTPEHHBIMU 3aKOHOIaTENbCTBOM PO.

3.3. Jluna, uMermue OOCTyH K NEPCOHAIBHBIM JaHHBIM, BIIpAaBE IE€pEAaBaTh
NIEPCOHANIbHBIE JaHHbIE PAa0OTHUKA M OOYYalOlIMXCS B JPYrue OpraHU3alhH B
Clly4asiX, YCTAaHOBJICHHBIX 3aKOHOAATEIbCTBOM, HEOOXOAMMBIX IJI HCIIOTHEHUS
o0s3aHHOCTEM paOOTHUKOB M MPOBEACHUS O00pa30BaTEIbHOIO Mpolecca
o0yyJarommxcs.

3.4. Jluna, umMeromue AOCTYyNl K NEPCOHAIBHBIM JIaHHBIM, MOTYT I€peaaBaTh
NEPCOHAIbHbIE JIaHHblE pabOTHUMKAa W OOydawllerocs TPETbUM JMIaMm 0Oe3
NUCBMEHHOIO coryacus pabOTHHKA U OO0y4YaroIlerocs, TOJbKO €CIH 3TO
HEOOXOIMMO B LEJSIX MPEAYNPEKICHUS Yyrpo3bl )KU3HU U 30POBbs paOOTHHUKA U
0Oy4aromIerocs, a TAaKXke B CIIy4asiX, yCTAHOBJICHHBIX 3aKOHOAATEIbCTBOM.

3.5. Nubie paBa, 00s3aHHOCTH, AEUCTBUS PAOOTHHUKOB, B TPYIOBBIE OOS3aHHOCTH
KOTOPBIX BXOJUT 00pab0TKa MepCOHAIbHBIX JaHHBIX PAaOOTHHKA U 00y4aroUIerocs,
OTIPEAEIAI0TCA JOHKHOCTHBIMU MHCTPYKIUSMHU.

4. O0s132aHHOCTH AIMUHHUCTPALMH YYPeKIACHUA M0 XPAHEHHUIO U 3alIIUTE
MEePCOHAJIBHBIX JAHHBIX PA0OTHUKA U 00y4aouIerocst

4.1. ADMUHHUCTpaAIUs YUpEXKICHUS B LIEAX 3alIUThl U HAAJIeKAIIEro XpaHeHUs, U
MCITIOJIb30BAHUS IEPCOHANIBHBIX JAHHBIX PAOOTHUKOB M 00yYaroIuXcs 00s3aHa:

. 3a cBOW cyeT 00ecnevuTh 3aIIUTY MEPCOHANBHBIX JAHHBIX PaOOTHUKA U
0oOy4Jaronierocss OT HEMPAaBOMEPHOTO0 UX MCIOJIb30BaHUS WJIM yTPaThl, B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM PD;

. O3nakoMuTh paboTHHMKA C HactosmmM [lonoxeHnemM M HMX MpaBaMu B
00J1acTH 3aIUTHl NEPCOHAIBHBIX JaHHbIX;

. OcyuiecTBiaTh  INepenadyy  MEpPCOHAJIbHBIX  JAaHHBIX  paOOTHHKA |
oOydJaromierocss TOJBKO B COOTBETCTBUUM ¢ HactoamuM [lonoxxeHuem
3aKOHOJATEeIbCTBOM PD;

. [IpegoctaBiaTh MNEPCOHANIbHBIE JaHHbIE pPAa0OTHHUKA M 00yYarouerocs
TOJIKO YTIOJTHOMOUYEHHBIM JIUI[aM, U TOJIKO B TOW 4acTH, KOTOpas HE0OX0ANUMa UM



JUTSI BBITIOJTHEHUSI WX TPYAOBBIX OOS3aHHOCTEW W MPOBEIEHUS 00pa30BaTEIHLHOTO
npoliecca, B COOTBETCTBUU ¢ HacToAUM [lonoxkeHneM u 3akoHOAaTeNbCTBOM PD.
. O6ecrnieunth paOOTHHUKY U 0OydJaromeMycsi CBOOOHBIN OeCIUIaTHBIN AOCTYII
K CBOMM IEPCOHAJIBHBIM JAHHBIM, BKJIIOYas MPaBO Ha IMOJIY4YEHUE KOMHUH Jt000H
3alUCH, COJIepXalleld €ro INepcoHalbHbIE JaHHbIC, 32 HCKJIIOYEHHUEM CIy4aes,
MIPETYCMOTPEHHBIX 3aKOHOATEIIHCTBOM;

. [IpenocTaBnarh 1o TpeOOBaHMIO pabOTHHKA M OOYYaIOMIETOCS MOJIHYIO
UH(OPMAITUIO O €TO TIEPCOHATBHBIX JAaHHBIX U 00pab0TKE ATUX TaHHBIX.

4.2 Anmunuctpanusi OpraHu3aiuy He UMEET MpaBo:

. [Tonyyats u oOpabaThiBaTh TIE€pPCOHAJbHBIE JaHHbIE pPAOOTHUKA W
OoOy4Yaromierocss O €ro MOJUTUYECKHUX, PEJIMTHO3HBIX M HWHBIX YOCKICHHUSIX WU
YaCTHOM JKU3HU;

. [lomyyats u oOpabaThiBaTh NEPCOHAIbHBIE JaHHbIE pPAOOTHUKA H
oOydJaromerocss O €ro 4YJeHCTBE B OOIIECTBEHHBIX OOBEIUHECHUSX, 3a
UCKJIIOYEHHUEM €CIM BOJisI pabOTHHMKA W OOYydYaromIerocsi BbIpa)K€Ha JIMYHBIM
3asiBJICHUEM, a TAKXKE B CIIy4asiX, MPETyCMOTPEHHBIX 3aKOHOAATeNIbcTBOM PD;

. [IpengoctaBiarh mnepcoHaIbHBIE JaHHbIE PaOOTHHKA W OOydYarolierocs B
KOMMEPYECKHUX IeJIsIX 0€3 MMCbMEHHOT0 COoTJIacus pabOTHHUKA.

B ciydasx, HEMOCPEACTBEHHO CBS3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOIICHUH,
aIMUHHUCTPAIHS YIPEKICHUS BIpPaBe MOIydaTh W 00padaThIBaTh MEPCOHATLHBIC
JJaHHbIE PA0OTHUKA ¢ OOYydYaromerocs © €ro JUYHOM JKU3HU, TOJBKO C
MUCHbMEHHOTO COTJIacHsi paOOTHHUKA U 00YUYarOIIErocs.

5. IIpaBa padoTHMKA ¥ 00y4YAIOLIETr0CH HA 3AIUTY €ro NePpCOHAJbHbIX
JTaHHBIX

5.1 PabotHuk u oOydaronuics B IIEIAX OOECHEUYCHUs 3allUThl CBOUX
MEPCOHAIBHBIX XPAHAILIUXCA B YUPEKICHUU, UMEET MPABO:

. [TonyyaTh TOJIHYIO WH(OPMAIMI0O O CBOMX NEPCOHAIBHBIX JAaHHBIX, HUX
00paboTKe, XpaHEHUH U Mepeaye;

. OnpenensiTb CBOUX MPEACTABUTENICH JJIsi 3alllUThl CBOMX TMEPCOHAIBHBIX
JTAHHBIX;

. TpeGoBaTh WCKIIOUEHMS] WM WCIPABICHUS HEBEPHBIX, WM HETOJHBIX
MEPCOHANBHBIX JAaHHBIX a TakkKe JJaHHBIX, OOpaOOTaHHBIX C HaAPYIICHUEM
Hactosmiero IlonoxxeHus u 3akoHoaateabcTBa PO,

[Ipy oTKa3e aJAMUHUCTPALUM YUPESKICHHUS MCKIIOUYUTh WJIM HUCIPABUTH
NEpPCOHANIbHBIE JaHHble pPa0OTHMKA WM oOydyaromerocs, pabOTHUK WU
oOyyJaromuiicss BMpaBe 3asBUTh B IMHUCHBbMEHHOM BHJE O CBOEM HECOTJacuu ¢
COOTBETCTBYIOIIUM OOOCHOBAHHUEM.



. OO6xanoBath B Cyn JIOObIe HEMpPaBOMEpPHBIC NEHCTBUS WM Oe31eiCTBUS
aIMUHUCTPAIMK YUpEXKIEHHUs NpU O0O0pabOTKe M 3alIUTe €ro IMepPCOHAIbHBIX
JTAHHBIX.

6. OTBeTCTBEHHOCTH aAMUHUCTPauuu Opranu3auvy U COTPYAHUKOB.

6.1. B cayuasx HapylieHUss HOPM, PETryJIHPYIOIMIMX TMOJMy4YyeHue, oOpaboTKy,
XpaHeHue, Tmepefadyy M 3allUTy TMEePCOHAIbHBIX JaHHBIX pa0OTHUKA U
0Oy4aroerocss aJMUHUCTpAlEN YUYPEKACHUS W MHBIMU JIMLAMH, OHU HECYT
JTUCIUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaXTaHCKO-TIPABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (hefepaibHbIMU 3aKOHAMH.

7. 3amuTa nepcoHaJIbLHbIX JTaHHBIX.

7.1. Tlox yrpo3oii WU OMACHOCTBIO yTPaThl IEPCOHATIBHBIX JAHHBIX TOHUMAETCS
€AMHUYHOE WM KOMIUIEKCHOE, pEeajlbHOE WM IMOTEHUMAIbHOE, AKTUBHOE WM
MACCUBHOE TMPOSBICHHE 3JI0yMBIIUIEHHBIX BO3MOXKHOCTEH BHEIIHUX WU
BHYTPEHHUX HCTOYHHUKOB yIpO3bl CO37aBaTh HEOJArOMpUATHBIE COOBITHS
OKa3bIBATh JECTAOMIN3UPYIOILEE BO3ICUCTBHE HA 3aIIMILAEMYI0 HHPOPMALIUIO.
7.2. Puck yrpo3ssl J1t0ObIM HH(OPMALIMOHHBIM pPECypcaM CO3AAI0T CTUXHUUHBIE
OEICTBUSL 3KCTpPEMAlbHBIE CUTYyallUd, TEPPOPUCTHUECKUE JIEUCTBUSA, aBapuu
TEXHUYECKUX CPEACTB U JIMHUN CBSA3M, JpyrHe OOBEKTHUBHBIE OOCTOSATENbCTBA, a
TaKk)K€ 3aMHTEPECOBAHHBIE M HE3aWHTEPECOBAHHBIE B BO3HUKHOBEHUHU YIPO3BI
JIULA.

7.3. 3amuTa TEPCOHAIBHBIX  JAHHBIX  TPEACTABIAET  COOOW  JKECTKO
pEeTrITaMEHTUPOBAHHBIH W JUHAMHYECKH  TEXHOJOTHYECKHI nporecc,
OpeIyNpexaaoui HapyIeHHe JTOCTYIHOCTH LIEJIOCTHOCTH, JOCTOBEPHOCTH U
KOHQUICHIMAIBHOCTH  IEPCOHAJIBHBIX JaHHBIX M, B KOHEYHOM CYETe,
00eCIeynBaOIMIMA  TOCTATOYHO HAJECKHYI0 0€30MacHOCTh HH(POpMAIMK B
MPOILIECCE YIPABJIECHYECKON U IMTPOU3BOACTBEHHOM JIESITEIIBHOCTH KOMITAHUU.

7.4. «BHyTpeHHss 3alUTay.

7.4.1.  OCHOBHbIM  BHMHOBHMKOM  HECAaHKIMOHHPOBAHHOIO  JOCTyna K
NEPCOHANILHBIM JIaHHBIM SIBJIICTCSA, KaK MPaBWIIO, MEpCOHal, padoTaromMid ¢
JOKyMEHTaMu U 0a3amMH JaHHBIX. PerjmameHTanus JocTyna IMepcoHala K
KOH(HMICHIIMATLHBIM CBEJICHUSM, JIOKYMEHTaMU M 0a3aMu JaHHBIX BXOAHUT B
YUCJIO OCHOBHBIX HANPABJICHUM OPTaHU3AIMOHHOW 3aIUThl WHGOPMAIMH U
npeIHa3HayeHa Ui pa3rpaHUdYeHHs]  [OJIHOMOYHMI  pYKOBOOUTENAMU U
CHeIMATUCTaMH KOMIaHuH. J[Jis 3aIuThl MEPCOHATBHBIX MAaHHBIX PaOOTHHKOB
HEO0OXO0IMMO COOTIOIATh Psil Mep:

. OrpaHUYEeHHE U perjaMeHTalus cocTaBa pPaOOTHHUKOB, (PYHKIHMOHAIbHbIE
00s13aHHOCTH KOTOPBIX TPEOYIOT KOH(PHICHIIMATLHBIX 3HAHUM;



o cTporoe m30uMpaTenbHOe W OOOCHOBAHHOE pACTpEeeieHUE ITOKYMEHTOB U
nHpopMaru Mex1y paOOTHUKAMU;

. paloHaIbHOE pa3MelleHue padodyux MeCT pabOTHUKOB, NPU KOTOPBIX
UCKJTI0YAI0Ch Obl OECKOHTPOJIBHOE UCIIOIb30BAHNE 3AIIMIIAEMOM HH(pOpMaIH;

. 3HaHHE Pa0OTHUKOM TPeOOBAaHWN HOPMATHBHO-METOJUYECKHX JTOKYMEHTOB
10 3aIuTe HHPOPMAIIMHA U COXPAHEHUU TaillHbL;

. HaJIMYUE HEOOXOAUMBIX YCIOBUM B MOMEIIEHUU Uil paboThl C
KOH(QUACHIMAIBHBIMUA JJOKYMEHTaMH U 0a3aMU JaHHbIX;

. ONpEe/eNICHUE M pErjaMeHTalus COCTaBa PaOOTHUKOB, MMEIOIIMX IPABO
JocTyna (BXoJa) B IOMEIIEHUE, B KOTOPOM HaXOAUTCS BBIYMCIUTENIbHAS TEXHUKA,
. OpraHu3allys Mopsiika YHUUTOXXKEHUS WH(OpMaLUH;

. CBOEBPEMEHHOE BBIBIICHHE HapyLIEHUs TpPeOOBAaHUN pa3pelInTEIbHOM

CHUCTEMBI TIOCTYIIa paOOTHUKAMU TIOIpa3ICICHIS;

. BOCIIUTATEIbHAS W  Pa3bsCHUTEIbHAS  paboTa C  COTPYAHUKAMH
NoApa3eeHUus 1O MPEAYNPEKISHUIO yTpaThl [EHHBIX CBEICHHM IMpU padoTe ¢
KOH(HUIECHIIUATbHBIMUA JIOKYMEHTAMU;

. HE JOIMMyCKaeTcs BbIJlauya JUYHBIX JE] COTPYJHHKOB Ha paboune MecTa
PYKOBOJUTEIIEH.

JlnuHple nmema MOTYT BBIABAaThCA Ha pabodne MecTa TOJNBKO ITUPEKTOPY U B
UCKITIOUNTETBHBIX ~ CIydasX, [0 MHUCBMEHHOMY pPa3perlicHUuI0  JTUPEKTOpa,
PYKOBOJIUTEITIO CTPYKTYPHOTO TIOIpa3 ICICHHUS.

7.5. «BHemusa 3ammray.

Jns 3amuTel KOHPUACHIIMATBHOW HWH(pOpMAIMU CO3JAI0TCS IeICHAIIPaBICHHbBIC
HEOJIaronpusATHBIC YCIOBHS W TPYJAHONPEOJOJIMMbBIC MPENSATCTBUSA IS JIUIIA,
TIBITAIONIETOCS  COBEPIINTh HECAHKIIMOHMPOBAHHBIM JOCTYIl W  OBJIQJCHUE
unpopmarmet. Ilenpto U pe3ynbTaTOM HECAHKIIMOHUPOBAHHOTO JOCTyNa K
WHOOPMAITMOHHBIM pecypcaM MOXET OBITh HE TOJBKO OBJIAJICHUE IIEHHBIMHU
CBEJICHUSMH W WX HCIIONB30BaHWE, HO M WX BHUIAOU3MEHEHWE, YHHUYTOXCHHE,
BHECCHHE BUpYCa, MoAMEHa, panbcudukanms copepKaHusl PeKBU3UTOB JOKYMEHTA
U 1p.

[Toq MOCTOPOHHHUM JHMIIOM TIOHUMaeTcs Jo0oe JHMI0, HE HMEIoIIee
HEIOCPEJICTBEHHOTO OTHOIIEHUS K JIEATCIbHOCTH KOMIIAHWHW, TIOCETUTEIIH,
pabOTHHUKY IPYTUX OPTaHHU3AIMOHHBIX CTPYKTYp. [locTopoHHME JTHITa HE AOKHBI
3HATh pacmpenesieHne (QyHKIHA, pabodre MPOIECChl, TEXHOJOTHIO COCTaBIICHHUS,
oopMiICHUS, BEJACHUS U XPaHCHUS JTOKYMEHTOB, /el U pabo4YMX MaTepHayioB B
oTIeIe KaJpOoB.

7.6.  Jlns 3amuThl IEPCOHANBHBIX JAHHBIX COTPYIHUKOB HEOOXOMMO COOJTIOIATh
psI Mep:

- MOPSIIOK MPUEMa, yueTa U KOHTPOJIS ACSITEIIbHOCTH TTOCETUTEIICH;



- TEXHUYECKHUE CPEACTBA OXPAHbI, CUTHAIU3ALINY;
- NOPSAJIOK OXPaHbl TEPPUTOPUH, 3JaHUHN, TOMEILECHUN;

- TpeOboBaHMs K 3amuTe UWHGOpPMAIMM TNpPU HUHTEPBBIOMPOBAHUM U
co0eceI0OBaHUSX.

8. 3ak/IounTeIbHBIE MOJIOKEHHS.

8.1. Hacrtosmee [lonoxkeHne BCTymaer B CHJIy C MOMEHTa €ro YTBEPKICHHS
JTUPEKTOPOM U BBOJAUTCS B JCHCTBHE MPUKA30M AupekTopa OpraHuzanuu.

8.2. [Ilonoxkenue o0s3aTENBHO I BCEX PAOOTHUKOB H  OOYYarOIIUXCS
OpraHM3alliM, €CJIM WHBIE YCIOBHUS HE MPENLyCMOTPEHBI B TPYAOBOM JOrOBOPE
paboTHUKA.

8.3. Jlupexkrtop oOpraHuzaluy BIpPaBE BHOCHUTb WU3MEHEHMsSI U JOMNOJIHEHUS B
[Tonoxenue. PaboTHHMKM © oOydawolIMecss OpraHU3aldHd JIOJDKHBI  OBITh
MIOCTaBJICHBI B M3BECTHOCTh O BHOCHMBIX M3MEHEHUAX U JOMOJHEHUSIX 3a 5 THEH
70 BCTYIUIGHUSI WX B CHJIy IIOCPEACTBOM U3JaHUS IUPEKTOPOM TMpHKa3a H
O3HAKOMJICHUS C HUM BCEX paOOTHHUKOB OpraHHU3aIlIH.



